To Make an Access Macro in  Access 2007
A macro is a like a little computer program whereby we can store procedures and run them in one go, in order to automate actions in our database.

eg A macro which will produce a message box when we click on a command button on a form.
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Different actions are avaiable for each category.
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You will now be first asked if you wish to save it.
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Macro Settings

Trusted Locations
For macros in documents not n a trusted location:

Add-ins © Disable all macros without notification
_ © pisable all macros with notification
© Disable all macros except digitally signed macros

Message Bar ® Enable all macros (not recommend

otentially dangerous code can run)




The macro runs:

· Macros may not run if the security setting is too high – in which case:

· Click the Office button and then choose the Access Options button at the bottom.

· Choose Trust Centre and then click the Trust Centre Settings… button.




We will now Place A Command Button On A Form Which We Can Click To Run Our Macro.

· Make a new blank form - don't base it upon any table. Have it open in Design View.













· Change to Form View and then ..





Using Macros To Open Reports and Forms

· Make sure that you have the following Table, Form and Report
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The Wizard starts up automatically.





· Choose Report1) and click Next>.
· Choose whatever text or picture you wish top have on your button and click Finish.
· Try it out. Click the Command Button. The report should appear.





Exercise:

· Make another form and put a button on the 1st form to open it.

· Make another button to open Word.

· Make another button to find a record on the form.

… Macro, Macro.





On the ribbon click Create…





Click the drop-down in the Macro design window and choose the MsgBox action..





At the bottom of the Macro design window, type any arguments – in this case “Hi”.





Click the run button on the top left of the ribbon.





Click OK to save it as Macro1.





Then choose Enable all macros etc.





First make sure that the Wizard button is not depressed.





From the Design tag of the ribbon, click the command button button and draw a button on the form.





Right-click on the button and …





… choose Properties.





Choose Event.





Choose the On Click event and then Macro1.





The macro runs and the message box appears.





Click the command button.





With a form (only) open in Design View, place a command button on it.





This time make sure that the Wizard button is depressed.





Choose Report Operations, Preview Report and click Next>





Click the button and your report should appear.
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